BFIIN Guidance Notes for Entrants 
These guidance notes are to help you to make a successful entry for the British Female Inventor & Innovator of the Year (BFIIN) for the competition. You should read them carefully before filling in your entry form and they should be read in conjunction with the terms and conditions.

Eligibility

The BFIIN competition is open to women who work or reside in Britain and are either creative, inventive or innovative.  
Previous winners of a BFIIN award (Female Inventor of the Year, Female Innovator of the Year, Young Female Inventor of the Year) may not re-enter with the same entry.  Previous entrants may not enter with the same invention/innovation unless significant modifications have been made to it since the previous submission.  
How to enter for a BFIIN award

You should complete a separate entry form for each invention/innovation and submit your signed entry/ies.  Include with your entry the additional information requested (see below).  Entries received after the closing date will not be accepted.

Entrants are responsible for ensuring that all the information requested by the judges is included with the entry and that it is correct.  Incomplete or illegible entries will not be accepted.  The competition organisers regret that they do not undertake to seek missing information from entrants. Entries will not be accepted without the required signatures.

Before sending your entry:

· 
Check that you have completed all relevant sections of the entry form 

· Ensure that you have signed the declaration under the terms and conditions

· Ensure that you have included all relevant additional information such as photographs or images where necessary
· For inventors & innovators in industry, ensure that a senior member of your company has endorsed the entry and the nominees and all members of any team involved in the product have also signed the endorsement.

Entrants are responsible for the veracity and accuracy of information submitted.  Where entrants have knowingly submitted incorrect or false information, the judges reserve the right to disqualify, withhold or withdraw the entry.  

Recipients of previous BFIIN awards who have subsequently been shown to have falsified information in their winning entries, may have their awards withdrawn. 

Intellectual Property Rights (IPR)
Your attention is drawn to the Important Guidance Notice on the entry form.

Anyone intending to apply for a BFIIN award are reminded that disclosure of an invention by publication of information or its public exhibition is likely to prevent the inventor/innovator from obtaining patent protection for it.

Entrants are responsible for taking the necessary steps to protect their IPR before entering if they wish to).  The organisers of the BFIIN award cannot be held responsible for loss of inventors/innovators’ IPR due to disclosure of the invention or any other reason.

Entrant’s details

The contact details are the ones you want BFIIN to use for correspondence/communication with you in connection with your entry.  If any of these details change before the judging process is completed, you should inform BFIIN without delay as failure to do so may jeopardise your entry’s consideration in the competition.

About the ITEM
Please describe the item.  State what it is for and how it works to achieve its purpose.  Explain what is novel about your item and, where there are existing products on the market for a similar purpose, please explain in what way your item is different or better e.g. cheaper to make, easier to use, more environmentally friendly.

Items claiming medical or other therapeutic benefits
The judges regret that they are unable to accept entries for items that claim medical or other therapeutic benefits unless these are supported by evidence of efficacy in clinical trials conducted by scientists/doctors recognised by the judges.  The judges reserve the right to decline entries where they consider the evidence of efficacy to be insufficient.  

This category of items includes medical devices/appliances, creams/lotions for external application or drugs, herbal remedies or food supplements, regardless of whether these are of ‘natural’ or synthetic origin.

How did you first ascertain the need for this item?
What first gave you the idea for this item, what made you think there was a need for it?  Please explain what problem your item is intended to address or what other need you perceive there being for it.

Describe your experience as a creative or an inventor/innovator.
How easy or difficult have you found it to take your item forward from an idea to a design/prototype/product?  Have you experienced difficulties with obtaining financial backing or manufacturing?  Please explain what you have done to try to overcome any barriers.
Additional information about the product/process/service
If possible include a photograph of your invention giving some indication of scale e.g. include something of standard size such as a 30 cm ruler or 50p coin in the picture (as appropriate).

Please keep other additional information to the minimum necessary for the judges to assess your entry.  The judges reserve the right to select that information which they consider relevant if entrants submit what the judges consider to be an unnecessary or excessive amount of additional information.  Information and photos will not be returned.

NB Please do not submit any samples at this stage.

NB  For Inventors in Industry ‘The Nominator’ is the person in the company nominating (or endorsing) a woman product.  The nominee is the woman/women who had a key role in the inventive/innovative or creative step.

The BFIIN award will be made to the nominee, not the Nominator or the company.

Nominators may be male or female and should be senior employees/owners of the company.  They will be assumed to have the authority to act on behalf of the company in making the nominations and for the disclosure of the invention.

Name of the invention
You may wish to include with the entry evidence that the company has protected its intellectual property.  (Please note that this is not an essential requirement).

Explanation in lay terms
Where the item is highly technical, please give an explanation in plain English that is comprehensible to a member of the public, describing the item.  Please explain any acronyms.

About the Nominee/s
You may nominate one or more women who have had a key part in the inventive or innovative step leading to the invention. Please give the full name and job title of each nominee.

Name the other members of the team
Please list the other members of the team here.  All other members of the team responsible for the item must endorse the nomination of the woman/women named above in the appropriate section (below) of the entry form.

What impact did the nominee/s and other members of the team have in developing the item?
Please specify the role/s of each nominee in the process and also the contribution of the team.

What educational background do the nominees have?

Briefly summarise the educational background of each nominee.  For example state whether they are science/engineering graduates or have other qualifications such as MBA, HND etc.

Why do you think the nominee/s will make a good role model to other aspiring women?
Please describe the qualities (such as creativity, team working, leadership, determination) as a role model possessed by the nominee/s that might inspire other women to become inventors or to pursue similar careers.  For example, she might have worked her way up through the company or made a successful return to work after a career break for family reasons.  

Endorsement of the nominee/s
NB

All members of the team responsible for the product must agree to the nomination/s and sign to signify that they endorse each person’s nomination.

The woman/women being nominated must sign the endorsement to signify their willingness to be put forward for a BFIIN award.

The Nominator must also sign to declare that they are acting on behalf of the company in making the nomination and in disclosing information.

The Market

2
The judges will take account of what you/the company have done to assess the commercial potential for your invention.  You should explain what you have done to research the likely UK (and/or international) market for it.  Who are your target customers?

3
What materials is/would the product be manufactured from?
Please describe what the various parts of your product are made of.  The judges will take account of the environmental impact of manufacture, for example if recycled materials are used.

4
What is the anticipated size of the market?
If your product is on the market, how many items have been sold?  Please give the total sales and the numbers sold in each year since it has been launched.

If your invention is not yet on the market, what is your estimate of the potential size of the market?

5
What would be the approximate cost at retail?
Please state the retail price (or estimated price), as appropriate, compared with the manufacturing costs per item.

6
Has a prototype being built?
If you have made a prototype or if you have had someone else make one please say so here.  You may be invited to demonstrate it to the judges at a later date.

8
Obstacles to progression

If any difficulties have arisen in the course of the development of the invention please say what the main one is/was and what you did to try to overcome it.

Justification

Please explain why you think the nominee should be considered for a BFIIN award 

Explain what the benefit of this product will be – how will its users benefit from it, will it make a lot of money for you/the company, why it will appeal to its target customers and what resources will be needed to make it.

Terms and conditions

All entrants must sign the declaration that they accept the terms and conditions and that the information they have provided is correct to the best of their knowledge and belief.
